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MINISTRY OF CORPORATE AFFAIRS
NOTIFICATION
New Delhi, the 5th September, 2016

G.S.R. 854(E)—In exercise of the powers conferred by sub-sectf@hs(2), (3), (4), (8), (9), (10)
and (11) of section 125 and sub-section (6) ofi@edt24 read with section 469 of the Companies 2@1,3
(18 of 2013), the Central Government hereby matkeddllowing rules, namely:-

1. Short title, extent and commencement.€1) These rules may be called the Investor Educaiitd
Protection Fund Authority (Accounting, Audit, Trdasand Refund) Rules, 2016.

(2)They shall come into force with effect from tHe September 2016.
2. Definitions.-(1) In these rules, unless the context otherwise regir
(a) “Act” means the Companies Act 2013;

(b) “Authority” means the Investor Education anatection Fund Authoritgonstitutedunder sub-
section (5) of section 125 of the Act;

(c) “Chairperson” means the chairperson of the @itshappointed under sub-section (6) of section
125 of the Act;

(d) “Company” means company as defined in sub-@ed®0) of section 2 of the Act and includes
‘corresponding new bank’ as defined in sub-secfnof section 2 of the Banking Companies
(Acquisition and Transfer of Undertakings) Act, 096 of 1970) and clause (b) of section 2 of the
Banking Companies (Acquisition and Transfer of Untekdngs) Act, 1980 (40 of 1980);

(e) “Existing IEPF” meanshe Investor Education and Protection F(iPF) constituted under
section205C of the Companies Act, 1956 (1 of 1956);

(f) “Fund” means the Investor Education and PradecEund (IEPF) constituted under section 125
of the Act;

(9) “Investor” means any person, who has committe@hey in shares, or debentures, bond or
deposits under a scheme or plan of a company eegistinder the Act;

(h) “Member” means member of the Authority appoihteder sub-section (6) of section 125 of the
Act; and

(1) “Section” means the section of the Act.

(2) Words and expressions used in these rules andefined herein but defined in the Act or in the
Companies (Specification of Definitions Details) I8y 2014, shall have the same meanings
respectively assigned to them in the Act or indaiel rules.

3. Fund.-(1) The Authority shall administer the Fund.
(2) There shall be credited to the Fund ftllowing amounts, namely:-

(a) all amounts payable as mentioned in clausto(@)) of sub-section (2) of section 125 of the
Act;

(b) all shares in accordance with sub-section {8gotion 124 of the Act;
(c) all the resultant benefits arising out of skareld by the Authority under clause (b);
(d) all grants, fees and charges received by thbdkity under these rules;

(e) all sums received by the Authority from suchestsources as may be decided upon by the
Central Government;

(f) all income earned by the Authority in any year;

(g) all amounts payable as mentioned in sub-sec{8)nof section 10B of the Banking
Companies (Acquisition and Transfer of Undertakjimgyst, 1970 and section 10B of Banking
Companies (Acquisition and Transfer of Undertakjriyst, 1980; and
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(h) all other sums of money collected by the Auitlycas envisaged in the Act.

(3) In case of term deposits and debentures of aamp, due unpaid or unclaimed interest shall be
transferred to the Fund along with the transfethef matured amount of such term deposits and
debentures.

(4) () All the money, which accrue under sub sec{R) [except clause (g)] of section 125 of the
Act shall be deposited in the Consolidated Fundlmafia under the Major Head ‘0075-
Miscellaneous General Services — 104 - Unclaimmetldnpaid dividends, deposits and debentures
etc.’. Such sums along with amount deposited usdetion 205C of the Companies Act, 1956 shall
be transferred to the Fund in the non-interestibgdPublic Account after taking due approval of
Parliament through Appropriation Act. This non-ig& bearing Public Account shall be termed as
IEPF Fund and shall be utilised for the purposesiged under sub-section (3) of section 125 of the
Act.

(b) (i) All amounts remitted by the companies shdtially be accounted for under the  following

heads of Accounts:-

4.

Major Head 0075 — Miscellaneous General Services
Minor Head 104 Unpaid dividend of Companies.

(i) Grants and donations given to the Fund by $tate Governments, Companies or any other
institutions for the purpose of the Fund as alsm ititerest or other income received out of the
Investments made from the Fund shall be credited ®&eparate sub-head under “800 — Other
Receipts” below the MH 0075 — Misc. General Seiwice

(i) Amount booked under the above receipt heaalldbe transferred to the Fund account under
Major Head ‘8235 — General and other Reserve Futidi6 — IE & PF’ by the PAO, Ministry of
Corporate Affairs after making suitable budget mmn under Major Head ‘3451 — Secretariat
Economic Services 797 — Transfer to Reserve Fungo§ie Account — Transfer to Investor’s
Education and Protection Fund’. In case the amoohteceipts in a year is more than the budget
provision made under Major Head 3451 transfer &oRhbnd, the difference shall be transferred to
the Fund in subsequent year, after obtaining agbrot the Budget Division of Department of
Economic Affairs and after making adequate budgetipion in the relevant year.

(iv) Budget provision in connection with the adiiizs to be financed from the Fund shall be made
under Major Head 3451 — Secretariat Economic Sesv®0 Secretariat — Investor’'s Education and
Protection Fund. Actual expenditure under the reedl be recouped from the Fund and the amount
so recouped shall be accounted for under the Midgad ‘3451’ as Deduct entry below Minor Head
‘902 — Deduct — amount met from Investor's Educagmd Protection Fund’ with contra debit to
Major Head — ‘8235 — General and Other Reserve &uhtb — Investor's Education and Protection
Fund'.

Accounts and audit.-(1) The Authority shall maintain proper accounts ather relevant records as

given in Schedule to these rules and prepare amshstatement of accounts in such form as may be
specified by the Central Government in consultatiotih the Comptroller and Auditor-General of
India.

(2) The accounts of the Authority shall be auddaedually by the Internal Audit Party of the office
of Chief Controller of Accounts and Comptroller atvdditor-General of India at such intervals and
any expenditure incurred in connection with sucHitaghall be payable by the Authority to the
Comptroller and Auditor-General of India.

(3) The Comptroller and Auditor-General of India any other person appointed by him in
connection with the audit of the accounts of théh@tity shall have the same rights and privileges
and authority in connection with such audit asGeenptroller and Auditor-General generally has in
connection with the audit of the Government accewanrid, in particular, shall have the right to
demand the production of books, accounts, connectechers and other documents and papers and
to inspect any of the offices of the Authority.
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(4) The accounts of the Authority as certified hg Comptroller and Auditor-General of India or
any other person appointed by him in this behadketoer with the audit report thereon shall be
forwarded annually to the Central Government aad @overnment shall cause the same to be laid
before each House of Parliament.

5. Statement to be furnished to the Fund.€1) Any amount required to be credited by the camgmto
the Fund as provided under clause (a) to (n) ofsadtion (2) of section 125 of the Act shall be
remitted into the specified branches of Punjab dteti Bank, which is the accredited Bank of the
Pay and Accounts Office, Ministry of Corporate Aféaand other authorised banks engaged by the
MCA-21 system, within a period of thirty days ofchuamounts becoming due to be credited to the
Fund.

(2) The amount shall be tendered by the compatoeg avith challan (in triplicate) to the specified

Bank Branches of Punjab National Bank and othehaiged banks under MCA-21 system who
will return two copies of the challan, duly stampedoken of having received the amount, to the
Company. The third copy of the challan will be farded along with the daily credit scroll by the
receiving branch to its Focal Point Branch of thenB for onward transmission to the Pay and
Accounts Office, Ministry of Corporate Affairs.

(3) Every company shall file with the concernegthority one copy of the challan referred to in
sub-rule (2) indicating the deposit of the amounthie Fund and shall fill in the full particularg o
the amount tendered, including the head of acctmwvhich it has been credited.

(4) The company shall, along with the copy of ¢hallan as required under sub-rule (3), furnish a
Statement in Form No. IEPF 1 containing detailswafh transfer to the Authority within thirty days
of submission of challan.

(5) The amount may also be remitted by Electrdruad Transfer in such manner, as may be
specified by the Central Government.

(6) (&) On receipt of the statement, the Authastill enter the details of such receipt in a Regist
maintained physically or electronically by it inspect of each company every year, and
reconcile the amount so remitted and collectedh wlte concerned designated bank on
monthly basis.

(b) Each designated bank shall furnishahstract of such receipts during the month to the
Authority within seven days after the close of guaonth.

(c) The company shall maintain recardnsisting of name, last known address, amouniy fol
number or client ID, certificate number, benefigidetails etc. of the persons in respect of whom
unpaid or unclaimed amount has remained unpaicholaimed for a period of seven years and
has been transferred to the Fund and the Authsiigyl have the powers to inspect such records.

(7) The provisions of this rule shall be apdileemutatis mutandisn respect of the amounts to be
credited to the Fund in pursuance of clauses (fmjaof sub-section (2) of section 125.

(8) Every company shall within a period of ninegyd after the holding of Annual General Meeting

or the date on which it should have been held ashgeprovisions of section 96 of the Act and

every year thereafter till completion of the seyears period, identify the unclaimed amounts, as
referred in sub-section 2 of section 125 of the, &st on the date of holding of Annual General
Meeting or the date on which it should have bedd &g per the provisions of section 96 of the Act,
separately furnish and upload on its own websii @so on website of Authority or any other

website as may be specified by the Governmengtaraent or information through Form No. IEPF

2, separately for each year, containing followinipimation, namely:-

(a) the names and last known addresses of the pegestitied to receive the sum;
(b)the nature of amount;

(c) the amount to which each person is entitled;

(d)the due date for transfer into the Investor Edocasind Protection Fund; and

(e) such other information as may be considered reldea the purposes.
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Manner of transfer of shares under sub-section (&)f section 124 to the Fund.f1) The shares shall
be credited to an IEPF suspense account (on the warthe company) with one of the depository
participants as may be identified by the Authowtithin a period of thirty days of such shares
becoming due to be transferred to the Fund:

Provided that, in case the beneficial owner hasgmd any dividend warrant during the last seven
years, such shares shall not be required to beféraed to the Fund even though some dividend
warrants may not have been encashed.

(2) For the purposes of effecting transfer of sabhres, the Board shall authorise the Company
Secretary or any other person to sign the necedsaryments.

(3) The company shall follow the following procedunamely:-

(@) The company shall inform at the latest avadabddress, the shareholder concerned
regarding transfer of shares three months befagedtie date of transfer of shares and also
simultaneously publish a notice in the leading rmaper in English and regional language
having wide circulation, and on their website giyitetails of such shareholders and shares due
for transfer:

Provided that in cases, where the seven yearsoaglpd under sub-section (5) of section 124
have been completed or are being completed wititeet months from the date of coming into

force of these rules, the company shall initiate dforesaid procedure immediately and transfer
the shares on completion of three months;

(b) In case, where there is a specific order ofr€ouTribunal or statutory Authority restraining

any transfer of such shares and payment of dividdwedcompany shall not transfer such shares
to the Fund:

Provided that the company shall furnish detaflssuch shares and unpaid dividend to the
Authority in Form No. IEPF 3 within thirty days frothe end of financial year;

(c) For the purposes of effecting the transfernatibe shares adealt with in a depository

(i) the Company Secretary or the person authorisethe Board shall sign on behalf of

such shareholders, the delivery instruction stipshe depository participants where the
shareholders had their accounts for transfervoudaof IEPF suspense account (name of
the company);

(i) on receipt of the delivery instruction sliphe depository shall effect the transfer of
shares in favour of the Fund in its records.

(d) For the purposes of effecting the transfer whbe shareare held in physical form,-

(i) the Company Secretary or the person authotigeithe Board shall make an application,
on behalf of the concerned shareholders, to thepaog for issue of duplicate share
certificates;

(i) on receipt of the application under clause, @)duplicate certificate for each such
shareholder shall be issued and it shall be statethe face of it and be recorded in the
register maintained for the purpose, that the dat#i certificate is “Issued in lieu of share
certificate No..... for purpose of transfer to IERRd the word “duplicate” shall be stamped
or punched in bold letters across the face of laeescertificate;

(i) particulars of every share certificate issuasl above shall be entered forthwith in a
register of renewed and duplicate share certificataintained in Form No. SH 2 as
specified in the Companies (Share Capital and Diebes) Rules, 2014,

(iv) after issue of duplicate share certificatese tCompany Secretary or the person
authorised by the Board, shall sign the necessargnMNo. SH 4 i.e., securities transfer
Form as specified in the Companies (Share Capitdl Bebentures) Rules, 2014, for
transferring the shares in favour of the Fund,;

(v) on receipt of the duly filled transfer formsomafj with the duplicate share
certificates, the Board or its Committee shall appr the transfer and thereafter the
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transfer of shares shall be effected in favour lo¢ tFund in the records of the
company.

(4) The company or depository, as the case maysbheall preserve copies of the depository
instruction slips, transfer deeds and duplicatéfaztes for its records

(5) While effecting such transfer, the company Isbaihd a statement to the Fund in Form No. IEPF
4 containing details of such transfer.

(6) The voting rights on shares transferred toRbhed shall remain frozen until the rightful owner
claims the shares:

Provided that for the purpose of the Securities &xdhange Board of India (Substantial
Acquisition of Shares and Takeovers) Regulatio84,12 the shares which have been transferred
to the Authority shall not be excluded while caétirlg the total voting rights.

(7) Once the physical shares are transferred inndmee of the Authority, the Authority shall
dematerialise these shares and it shall keep ohset shares in physical form, where
dematerialisation of shares is not possible.

(8) The Authority shall maintain IEPF suspense aotqname of the company) with depository
participant on behalf of the shareholders who atiled for the shares and all benefits accruing on
such shares e.g. bonus shares, split, consoliddtamtion shares etc. except right issue shatl bés
credited to such IEPF suspense account (hame abthpany).

(9) The shares held in such IEPF suspense accbalitreot be transferred or dealt with in any
manner whatsoever except for the purposes of gaisf the shares back to the claimant as and
when he approaches the Authority or in accordantte sub-rule (10) and (11).

(10) If the company is getting delisted, the Auttyoishall surrender shares on behalf of the
shareholders in accordance with the Securitieseatwthange Board of India (Delisting of Equity
Shares) Regulations, 2009 and the proceeds realsmtibe credited to the Fund and a separate
ledger account shall be maintained for such praceed

(11) In case the company whose shares or secuaitieheld by the Authority is being wound up,
the Authority may surrender the securities to need¢he amount entitled on behalf of the security
holder and credit the amount to the Fund and aratpkedger account shall be maintained for such
proceeds.

(12) Any further dividend received on such shateslde credited to the Fund and a separate ledger
account shall be maintained for such proceeds.

7. Refunds to claimants from Fund. -(1) Any person, whose shares, unclaimed divideratured
deposits, matured debentures, application moneyatuefund, or interest thereon, sale proceeds of
fractional shares, redemption proceeds of prefershares, etc. has been transferred to the Fund,
may claim the shares under provision to sub-sec€Bdnof section 124 or apply for refund, under
clause (a) of sub-section (3) of section 125 orenquioviso to sub-section (3) of section 125, a&s th
case may be, to the Authority by making an appticain Form IEPF 5 online available on website
www.iepf.gov.inalong with fee, as decided by the Authority frame to time in consultation with
the Central Governmeninder his own signature.

(2) The claimant shall after making aplication online in Form IEPF-5 under rule (1gnd the
same duly signed by him along with, requisite doents as enumerated in Form IEPF-5 to the
concerned company at its registered office forfigation of his claim.

(3) The company shall, within fifteen dagb receipt of claim form, send a verification refpor
to the Authority in the format specified by the Aatity along with all documents submitted by the
claimant.

(4) After verification of the entitlement of théagnant-

(@) to the amount claimed, the Authority and thgmawing and Disbursement Officer of the
Authority shall present a bill to the Pay and AautsuOffice for e- payment as per the guidelines.
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8.

9.

(b) to the shares claimed, the Authositvall issue a refund sanction order with the aygdrof the
Competent Authority and shall either credit therehavhich are lying with depository participant in
IEPF suspense account (name of the company) tdeimat account of the claimant to the extent of
the claimant’s entitlement or in case of the phaisoertificates, if any, cancel the duplicate dedie
and transfer the shares in favour of the claimant.

(5) The Authority shall, in its records, causeotento be made of all the payments made under sub-
rule (4).

(6) An application received for refund of any olaunder this rule duly verified by the concerned
company shall be disposed of by the Authority witixty days from the date of receipt of the
verification report from the company, complete ihraspects and any delay beyond sixty days shall
be recorded in writing specifying the reasons lier delay and the same shall be communicated to the
claimant in writing or by electronic means.

(7) In cases, where the application is incomplatepmmunication shall be sent to the claimant by
the Authority detailing deficiencies of the apptioa.

(8) In case, claimant is a legal heir or successoadministrator or nominee of the registered
security holder, he has to ensure that the trassonigprocess is completed by the company before
filing any claim with the Authority.

(9) The claimant shall file only one consolidatéaira in respect of a company in a financial year.

(10) The company shall be solely liable under mfusnstances whatsoever to indemnity the IEPF
Authority in case of any dispute or lawsuit thatymae initiated due to any incongruity or
inconsistency or disparity in the verification repor otherwise. The IEPF Authority shall not be
liable to indemnity the security holder or Compdoryany liability arising out of any discrepancy in
verification report submitted etc leading to anighition or complaint arising thereof.

Power to direct payment of amount due tthe Fund. - (1) The company shall furnish a statement
to the Authority in Form No. IEPF 6 within thirtyagis of end of financial year stating therein the
amounts due to be transferred to the Fund in mexnéial year.

(2) The company shall also furnish a statemenhéeoauthority within thirty days of the closure of
its accounts for the financial year stating thetemreasons of deviation, if any, of amounts tedai
in sub-rule (1) above and actual amounts transtéo¢he Fund.

(3) Authority shall furnish a report to the Cent@abvernment within sixty days of end of financial
year giving details of companies who have failettansfer the due amount to the Fund.

(4) Authority shall also furnish a report to then@tal Government by end of next financial year
giving details of companies who have failed to fifeormation referred to in sub-rule (8) of rule 5.

Transfer of assets, liabilities, etc., of the exiisty IEPF to the Authority.- On and from the date of
establishment of the Authority,—

(a) any reference to the existing IEPF in any laheothan these rules or in any contract or other
instrument shall be deemed as a reference to theAty;

(b) all properties and assets, movable and immevaif| or belonging to, the existing IEPF, shall
vest in the Authority;

(c) all rights and liabilities of the existing IEP$hall be transferred to, and be the rights and
liabilities of the Authority;

(d) without prejudice to the provisions of clausk &ll debts, obligations and liabilities incurrexd,
contracts entered into and all matters and thingaged to be done by, with or for the existing IEPF
immediately before that date, for or in conneciith the purpose of the said existing IEPF shall be
deemed to have been incurred, entered into, orgenig® be done by, with or for, the Authority;
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(e) all sums of money due to the existing IEPF irdiaiely before that date shall be deemed to be
due to the Authority; and

(f) all suits and other legal proceedings instiiute which could have been instituted by or against
the existing IEPF, immediately before that date fmaycontinued or may be instituted by or against
the Authority.

10. Returns and reports.<(1) The Authority shall furnish to the Central Gawment at such time and in

11.

such form and manner as may be specified or a€éiméral Government may direct, such returns
and statements and such particulars with regaitd &ativity.

(2) Without prejudice to the provisions of sub-r{dg, the Authority shall, within one hundred and

eighty days after the end of each financial yealonst to the Central Government a report in such
form, as may be specified, giving a true and futaunt of its activities during the previous

financial year.

Protection of action taken in good faith.No suit, prosecution or other legal proceedingdl silea
against the Central Government or Authority or afficer of the Central Government or any
member, officer or other employee of the Authofiby anything which is in good faith done or
intended to be done under these rules.

12. Repeal and savings. (1) The Investor Education and Protection Fund (Aamass and Protection of

Investors) Rules, 2001 and Investor Education aradeBtion Fund (Uploading of information
regarding unpaid and unclaimed amounts lying witinganies) Rules, 2012 are hereby repealed.

(2) Notwithstanding such repeal, anything donergr action taken or purported to have been done
or taken under the rules repealed by sub-rule I{a)l,sin so far as it is not inconsistent with the
provisions of these rules, be deemed to have beea or taken under the corresponding provisions
of these rules.

SCHEDULE

REGISTERS AND BOOKS OF ACCOUNT TO BE MAINTAINED BY THE AUTHORITY

(i)
(ii)
(iif)
(iv)
(v)
(Vi)
(vii)

Register of Shares transferred under sub-se¢@pof section 124
Central Cash Book

Company wise Ledger

General Ledger

Cashier's Cash Book

Bank Ledger

Register of Assets

(viii)  Investment Register

(ix)
(x)

(xi)
(xii)

Claim Register
Refund Register
Suspense Register

Documents Register

(xii)  Any other register or Book as decided by Aotity
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FORM NO. I[EPF-1 <nfa ; Statement of amounts credited tg
AT Investor Education and Protection

[Pursuant to rule 5(4) of the Investor Fund

Education and Protection Fund Authority
(Accounting, Audit, Transfer and
Refund) Rules, 2016]

Form language o English o Hindi

Refer instruction kit for details.

MNote 1 - Please adhere to the "Process for uploading Investor-wise details’ as mentioned on the
Acknowledgment, to be generated upon upload of this eForm.

Note 2 — Please take a note that this form has be filled only for one Financial Year at a time.
Note - All fields marked in* are to be mandatorily filled.
1.(a)y Corporate identity number (CIN) of companq | Pre fill

Bank Corporate Identification number (BCI|
(b) Global Location Number (GLN) of company

2. (a) Name of the company/bank|
(b) Address of registered office of the comghank

(c) *email id of the company/bar]

3" Service request number (SRN) in respect of payment made to the fund |

. Date of payment of amount to the fund 1 | (DD/MMAYYYY)

. Amount credited to the fund  (in Rs.) I |

Mode of payment (™) Challan payment (Cash, Cheque, Demand draft) (") Online Payment

7. *Details of the amount credited to the fund

S. | Particulars Amount Date by which
amount should hav
been credited to th
fund

Mg (in Rupees)

(@) | Amount in the unpaid dividend accounts
companies

The application money received by companies
allotment of any securities and due for refund

Matured deposits with companies

Matured debentures with companies

Interest accrued on the amounts referred tbanse
(b) to (d) above

() Application money due for refund

(i) Matured deposits with companies

(iif) Matured debentures with companies

Sale proceeds of fractional shares arisingodut
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issuance of bonus shares, merger and
amalgamation

Redemption amount of preference shares

Grants and donation
(i) | Others
Total

8. = Financial Year to which the amount relates

Attachments List of attachments

1. Optional attachments, if any.

Remove attachment

Declaration

| have been authorized by the Board of directagsoiution numbér |
(DD/MM/YYYY) | |

to sign and subthis form.

To the best of my knowledge and belief, | decl&a &ll the requirements of Companies Act, 2013 the
rules made thereunder in respect of the subjediemat this form and matters incidental theretoenhee
complied with. | also declare that all the inforioat given herein above is true, correct and corsj
including the attachments to this form and nothiragerial has been suppressed.

*To be digitally signed by DSC Bo»

*Designation

*DIN of the director; or PAN of the manager or CE

or CFO; or Membership number of the company

secretary; or PAN of Authorized person of the bank

Note: Attention is also drawn to provisions of Se@n 448 and section 449 of Companies Act, 2013
which provide for punishment for false statement ad false evidence.

| Moxdif Check Form Prescrutiny

This eform has been taken on file maintained byFIBBthority through electronic mode and on the asi
statement of correctness given by the company.
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FORM NO. IEPF-2 e ; . Statement of unclaimed and unpaid

[Pursuant to rule 5(8) of the Investo § amounts

Education and Protection Fund Authorit
(Accounting, Audit, Transfer and Refund gl
Rules, 2016] B

Form language o English o Hindi
Refer instruction kit for details.

Note 1 - Please adhere to the 'Process for uploading Investor-wise details' as mentioned on the
Acknowledgment, to be generated upon upload of this eForm.

Note - All fields marked in* are to be mandatorily filled.

1.(a)y Corporate identity number (CIN) of compan] | Pre fill

Bank Corporate Identification number (BCIN |

(b) Global Location Number (GLN) of company

2. (a) Name of the company/bank |
(b) Address of registered office of the comphank

(c)*email id of the company/bank |

3. (a) *Financial year ended (DD/MMIYYYY)

(b) "Date of annual general meeting (AGM) or (DD/MMIYYYY)
Due date whichever is earlier

4 *Whether registered with Reserve Bank of India (RBI) () Yes ) No

5. Number of small shareholders of the companyj

6. Number of small depositors of the company [

7. Details of unclaimed and unpaid amounts
{a) “Amount of Unclaimed and unpaid dividend

(b} “Amount of application moneys received and due for refund

|
|
{c) “Amount of matured deposits I
|

(d) “Amount of matured debentures

(e} Interest accrued on the amounts referred to in clause (b)to (d) above

(i} “Application money due for refund |

(ii) *Malured deposit with companies |

i) "Matured debenlures with companies |

(f) *Sale proceeds of fractional shares arising oudsafance of bonus sharesl

merger and amalgamation

(9) *Redemption amount of preference shares
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(h) Others

Total

Declaration

| have been authorized by the Board of directoesolution numbéer |
(DD/MMIYYYY) | |

to sign and subthis form.

To the best of my knowledge and belief, | decléa &ll the requirements of Companies Act, 2013 they
rules made thereunder in respect of the subjediemat this form and matters incidental theretoenhee
complied with. | also declare that all the inforioat given herein above is true, correct and comaf
including the attachments to this form and nothirajerial has been suppressed.

*To be digitally signed by DSC Bo

*Designation

*DIN of the director; or PAN of the manager or CEO o
CFO; or Membership number of the secretary; or
PAN of Authorized person of the bank

Note: Attention is also drawn to provisions of Se@in 448 and section 449 of Companies Act, 2013 whig
provide for punishment for false statement and fale evidence.

Check Form

This eform has been taken on file maintained by IEPF Authority through electronic mode and on the basis of statement
of correctness given by the company.

FORM NO. IEPF-3 BT : Statement of shares andunclaimed ot

b unpaid dividend not transferred to the
Investor Education and Protectior
Fund

[Pursuant to sub-section (6) of section 124
the Companies Act, 2013 and rule 6(3) of tt |
Investor Education and Protection Fun
Authority (Accounting, Audit, Transfer and "
Refund) Rules, 2016]

Form language O English O Hindi
Refer instruction kit for details.
Note - All fields marked in* are to be mandatorily filled.

1. Details of the Company

(a) *Corporate identity number (CIN) of compan| | Prefil

Bank Corporate Identification number (BCIN)

(b) Name of the company/bank |
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(c) Address of registered office of the company/bank

(d) *email id of the company/banj

Details of shares and dividend not transferred toEPF account

*Total number of shares |:|

Total nominal amount of the shares|

Total amount of unpaid dividend on such sharel
*Financial year ended as on [(DD/MM/YYYY)

Details of shares and dividend

*Number of entries/cases |:|

Folio No./ Category Kind of shares
DP ID- Client ID- Account number

Nominal amount | Amount of | Financial year | Name of the| Date of order
of shares unclaimed and|to which it | court/ tribunal/
unpaid dividend | relates authority

Attachments
List of attachments

Attach

1. *Order of the court/tribunal/statutory authority

2. Optional attachments, if any Attach

Remove attachment

Declaration

I have been authorized by the Board of directogsblution number | |
(DD/IMM/YYYY)

| to sign and subthis form.To the best of my knowledge and beliafetlare that all thf
requirements of Companies Act, 2013 and the ruladenthereunder in respect of the subject mattéhnis

form and matters incidental thereto have been ceaplith. | also declare that all the informatioiven

herein above is true, correct and complete inclydive attachments to this form and nothing matérées

been suppressed.

DSC Bo» |

*To be digitally signed by
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*Designation

*DIN of the director; or PAN of the manager or CEO 0
CFO; or Membership number of the secretary; or
PAN of Authorized person of the bank

Note: Attention is also drawn to provisions of Seadn 448 and section 449 of Companies Act, 2013
which provide for punishment for false statement ad false evidence.

Modify I n=— Submit

For office use only: ‘ Affix filing details

eForm Service request number (SRN) ‘ ‘ eForm filing date | | (DD/MMIYYYY)

This e-Form is hereby registered
Digital signature of the authorising officer ‘ Confirm submission |

Date of signing ‘ ‘ (DD/MM/YYYY)

FORM NO. IEPF-4 onfi _ Statement of shares transferred to the
35 et Investor Education and Protection

[Pursuant to rule 6(5) of the Investor
Education and Protection Fund Authority
(Accounting, Audit, Transfer and Refund)
Rules, 2016]

Form language o English o Hindi

Refer instruction kit for details.

Mote 1 - Please adhere to the "Process for uploading Investor-wise details" as mentioned on the
Acknowledgment, to be generated upon upload of this eForm.

Note - All fields marked in* are to be mandatorily filled.

1(a). " Corporate identity number (CIN) of company

(b). Global location number (GLN) of company

2(a). Name of the company

(b). Address of the
registered office
of the company

(c) “e-mail ID of the company
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3. (a)* Total nominal amount of shares transferred to BfeH account

(b)*Total number of shares transferred

4. *SRN of form IEPF-1

5. * Finacial Year to which the amount relates

Declaration

| have been authorized by the Board of directogsolution numbér |
(DD/MM/YYYY) | |

to sign and subthis form.

To the best of my knowledge and belief, | decl&a &ll the requirements of Companies Act, 2013 the

rules made thereunder in respect of the subjediemat this form and matters incidental theretoenhee

complied with. | also declare that all the inforioat given herein above is true, correct and corsj

including the attachments to this form and nothiragerial has been suppressed.

*To be digitally signed by DSC Bo

*Designation

*DIN of the director; or Income-tax permanent acedowmber

of the manager or CEO or CFO; or Membership number

of the secretary

Note: Attention is also drawn to provisions of Seadn 448 and section 449 of Companies Act, 2013
which provide for punishment for false statement ad false evidence.

Check Form

This eform has been taken on file maintained by IEPF Authority through electronic mode and on the basis of statement
of correctness given by the company.
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FORM NO. IEPF-5 R _ Application to the Authority for
‘ > claiming unpaid amounts and shares
out of Investor Education and

[Pursuant to sub-section (3) of section 125 ?.:':,
B !'f-
! Protection Fund (IEPF)

the Companies Act, 2013 and rule 7(1) of tt
Investor Education and Protection Fun g
Authority (Accounting, Audit, Transfer and "
Refund) Rules, 2016]

Form language O English O Hindi
Refer instruction kit for details.

Note - All fields marked in* are to be mandatorily filled.

1. Particulars of the applicant

(@) *Name of the applicanl

(b)*Address of the applicant

(c) Phone number |
(d)Mobile Number |

(e) E-mail ID

Particulars of the Company/Bank from which the amount is due

Pre-fill

(a) *Corporate identity number (CIN) of compan|

Bank Corporate Identification Number (BCIN)

(b) Name of the company/ban|

(c) Address of registered office of the company/bank

(d) email id of the company/bank

3. Details of shares claimed

Folio No./ Category Number of | Total nominal

DP ID -Client ID- Account shares ;Ta?g”t of the
number

4. Details of amount claimed
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Particulars Amount (in Rupees)

Dividend amount

Application money due for refund

Matured deposits with company

Matured debentures with company

Interest accrued on application money due éfund

Interest accrued on matured deposits with camyp

Interest accrued on matured debentures wothgany

Interest accrued on dividend credited to IEPF unber
Companies Act, 1956

Sale proceeds of fractional shares arisingafuissuance
of bonus shares, merger and amalgamation

Redemption amount of preference shares

Others, specify

Total

Note: If applicant doesn’'t have any information onamount claimed then the related
column above may be left blank.

*Number of claims

Year wise details of securities / deposits for whicthe amount is claimed

Nature | Amount | Financial Nature of | Folio No./DP | Category | Reason for non-
of claim | of the| year to | security/ | ID-Client ID- (6) receipt/non-

(1) claim which it | deposit Account encashment of the
(2 relates 4) Number instrument of

©) (5) payment
(7

5. *Aadhaar Number or Passport/OCI/PIO Card No. (in cag of NRI/foreigners)

6. *Details of bank account (Aadhar linked, in case agjcant is not NRI/foreigner) in which refund
of claim to be made

(a) Bank account number

(b) Bank name I I
(c) Bank branch I

(d) Type of account O Saving O Current
(e) IFSC code




[am 1—&vg 3(i)] A T SIS @ STHINOT 37

7. Demat account number

Declaration

| declare that all the requirements of Companies 2@¢13 and the rules made thereunder in respehbeof
subject matter of this form and matters incidetitateto have been complied with. | further decthed all the
information given herein above is true, correct aadhplete including the attachments to this form an
nothing material has been suppressed.

| understand that I, am the claimant and aftanglthe refund claim in this form online, shallgend the
attachments prescribed below to Nodal Officer (IEBFthe company at its registered office in anetope
marked “claim for refund from IEPF Authority” fdnitiating the verification for claim

1. Print out of duly filled claim form with claimantgnature

Copy of acknowledgement

Indemnity Bond (original) with claimant signature

AdvanceStamped receipt (original)

In case of refund of matured deposit or debentniginal certificate thereto
Copy of Aadhaar Card

Proof of entitlement (certificate of share/Interestrrant Application No. etc.)
Cancelled Cheque leaf

Copy of Passport, OCIl and PI card in case of goeis and NRI

10. Other optional document,(if any)

2.
3.
4.
5.
6.
7.
8.
9.

Note: Attention is also drawn to provisions of Sean 448 of Companies Act, 2013 which status that-

“Save as otherwise provided in this Act, if in anyeturn, report, certificate, financial statement,
prospectus, statement or other document required hyor for, the purposes of any of the provisions of
this Act or the rules made thereunder, any person akes a statement,-

(a) which is false in any material particulars, kneving it to be false; or
(b) which omits any material fact, knowing it to bematerial,

he shall be liable under section 447."

For office use only : ‘ Affix filing details ‘

eForm Service request number (SRN) I:l eForm filing date |:| (DD/MMIYYYY)
Digital signature of the authorising officer

This e-Form is hereby approved :

This e-Form is hereby rejected E ’ Confirm Submission |
Date of signing |:| (DD/IMMIYYYY)
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FORM NO. IEPF-6 ol - Statement of unclaimed or unpaid

S e amounts to be transferred to the
Investor Education and Protection
Fund

[Pursuant to rule 8 of the Investor
Education and Protection Fund Authority
(Accounting, Audit, Transfer and Refund)
Rules, 2016]

Form language o English o Hindi
Refer instruction kit for details.
Note - All fields marked in* are to be mandatorily filled.

1.(a) Corporate identity number (CIN) of company/|
Bank Corporate Identification number (BCIN) Pre fill
(b) Global Location Number(GLN) of company |

2. (a) Name of the company/bank |
(b) Address of registered office of the comghank

(c) *email id of the company/bank]|

3. *Financial year end date| |
4. *Details of the amount due to be credited to theFlEPsubsequent financial year

S. Particulars Amount (in Rupees) | Date by which
No. amount should bg
credited to the
fund

(@ | Amount in the unpaid dividend accounts | of
companies

The application money received by companies
for allotment of any securities and due for refund

Matured deposits with companies
Matured debentures with companies

Interest accrued on the amounts referred ft
clause (b) to (d) above

(i) Application money due for refund

(i) Matured deposits with companies

(iif) Matured debentures with companies
Sale proceeds of fractional shares arisingodut

issuance of bonus shares, merger
amalgamation

Redemption amount of preference shares
Grants and donation
Others, specify

Total
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5. Details of the amount credited to the IEPF

SRN of relevant form IEPF-¢ | Pre fill
SRN of relevant form IEPF-1

| Pre fill

Particulars Amount reported Amount Reasons for deviatio
for transfer in las| actually
year (in Rupees) | transferred

(in Rupees)

Amount in the unpaid dividen
accounts of companies

The application money receivé
by companies for allotment ¢
any securities and due for refun

Matured deposits with companie

Matured debentures Wit
companies

Interest accrued on the amou
referred to in clause (b) to («
above

(i) Application money due for
refund

(i) Matured deposits with
companies

(iif) Matured debentures with
companies

Sale proceeds of fractional shal
arising out of issuance of bon
shares, merger and amalgamati

Redemption amount of preferen
shares

Grants and donation

Others, specif]

Total

Attachments List of Attachment(s)

2. Optional attachments, if any |

Remove
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Declaration
I have been authorized by the Board of directasbtution numbér [ 1 pated
*(DD/IMM/YYYY) to sign and submit thfsrm.

To the best of my knowledge and belief, | decldua &ll the requirements of Companies Act, 2013 tie
rules made thereunder in respect of the subjediemat this form and matters incidental theretoenaee
complied with. | also declare that all the inforioat given herein above is true, correct and corg
including the attachments to this form and nothiragerial has been suppressed.

.. . DSC Box
*To be digitally signed by

*Designation

* DIN of the director; or PAN of the manager or CBO |
CFO; or Membership number of the secretary; or
PAN of Authorized person of the bank

Note: Attention is also drawn to provisions of Se@n 448 and section 449 of Companies Act, 2013 whig
provide for punishment for false statement and fals evidence.

Check Form

This eform has been taken on file maintained by IEPF Authority through electrenic mode and on the basis of statement
of correctness given by the company.

[F. No. 05/27/2013-1EPF]
AMARDEEP SINGH BHATIA, Jt. Secy.

Uploaded by Dte. of Printing at Government of id?ress, Ring Road, Mayapuri, New Delhi-110064
and Published by the Controller of Publications,Hb&l10054.



Investor Education and Protection Fund Authority

Dated 27.10.2016

To,

All Stakeholders,

Nodal Officer’s (IEPF) of Concerned Companies

All Regional Director’s & Registrar of Companies of Min of Corp. Affairs

Subject: Issue of Refund process Guidelines & Verification Report
format for claims filed by investors with the concerned company.

Sir/Madam,

Investor Education and Protection Fund Authority
(Accounting, Audit, Transfer and Refund) Rules, 2016 as notified on
05.09.2016 provides for verification of refund claims of investors by the
companies concerned. Guidelines to be followed by the concerned
companies for the said verification are annexed with this along with the
format of the verification report. All stakeholders are hereby requested
to adhere to the guidelines and the prescribed format of verification
report to ease the processing of refund claims by IEPF Authority.

Thanking you
Yours Faithfully,

\\
(Rajcesh Tyagi)
General Manager
IEPF Authority



Refund process guidelines for the companies to facilitate the
Claimant’s refund by IEPF Authority:-

. Every company that has deposited an amount to the IEPF (The
concerned company) shall nominate a nodal officer for the
purpose of coordination with IEPF Authority and communicate
the contact details of the nodal officer duly indicating his/her
designation, postal address, telephone & mobile number and
company authorized email id to IEPF Authority within one week
from the issue of guidelines.

. The concerned company shall ensure a secure & dedicated email
id for the purpose of communication with IEPF Authority. Care
should be taken that this email id shall have sufficient space, so
that it can accommodate emails with large attachments, likely to be
forwarded by the IEPF Authority. Access and use of this email id
shall rest with the company concerned and IEPF Authority shall
not be liable for its misuse under any circumstances.

. Each concerned company shall provide an access link to the
refund webpage of IEPF Authority website on their own website
so as to facilitate the easy refund procedure for its
investors/claimants.

. Once the claim is filed (as per the procedure defined on the
website www .iefp.gov.in ) the concerned company shall verify the
form, claim & documents and submit its verification report, in the
specified form annexed with these guidelines along with all the
prescribed documents in IEPF-5 Form to IEPF Authority within 15
days from claim filing.

. The concerned company will also ensure to enclose photocopy of
challans (duty attested by nodal officer) through which the
amount was originally credited by the company in Govt. account.
The year wise detailed statements (duty attested by nodal officer)
showing the name of refundee’s/claimants, the amount to be
refunded and the number & date of challan with which the money



was originally deposited shall also needs to be enclosed with the
copy of challan.

6. The verification report shall be furnished by the concerned
company in the prescribed format of the IEPF Authority (annexed
with these guidelines). No verification report shall be entertained
by the IEPF Authority in respect of claim applications made in
violation of the procedure as prescribed on the website
www.iepf.gov.in. The verification report shall be submitted by the
concerned nodal officer of the company to The IEPF Authority,
Post Box No. 768, New Delhi 110001 only. No other
communication mode/address shall be entertained.

7. After attestation of the verification report by the nodal officer, the
responsibility for verifying/detecting/ duplicate claim (if any) at
any point of time shall rest with the concerned Company only.

8. In case there is a pending litigation/proceedings which bars
payment of the claimed amount to the claimant, the concerned
company shall give full details of the said litigation/proceeding
along with the report to the IEPF Authority.

9. Attention is invited to Rule 7(10) of the Investor Education and
Protection Fund Authority (Accounting, Audit, Transfer and
Refund) Rules, 2016 which states that the Company shall be solely
liable under all circumstances whatsoever to indemnify the IEPF
Authority, in case of any dispute or lawsuit that may be initiated
due to any incongruity or inconsistency or disparity in the
verification report or otherwise. Consequently the IEPF Authority
shall not be liable to indemnify the security holder or Company for
any liability arising out of any discrepancy in verification report
submitted etc leading to any litigation or complaint arising thereof.



Proforma For Verification Report

Name of the Company

Verification Report of claim made vide SRN No............. to IEPF Authority

1. Name of the Applicant

2. Folio No./ DP ID/ Client ID

3. Amount claimed

4. Type of security

5. Period for which the claim relates

6. Detail of challans through which amount was deposited, with verified copy of challans (year
wise detail):-

Name of Claimant Challan Number | Date Amount of Refund
(SRN No.)

Total RE oo it

7. Whether claimant’s bank details tally
with the cancelled cheque leaf

8. Recommendation

If approved then:

(a) Proposed refund amount

(b) Amount in Figure

If rejected, reason thereof:-

(a) Data Bank of company does not find the
name of the applicant as security holder.

(b) Mismatch in Folio No./ DP ID/ Client ID.



(c) Signature mismatch.

(d) Mismatch in nature of Security

(e) Any Litigation is pending (Give details)

(f) Incomplete documents (Give Details)

(g) Duplicate claim made by applicant (Give details of earlier claim allowed)
(h) Any other reason

Note :- Mismatch of amount claimed is not a reason for rejection.

Non-Liability Clause

» The Company shall be solely liable under all circumstances whatsoever to
indemnify the IEPF Authority in case of any dispute or lawsuit that may be
initiated due to any incongruity or inconsistency or disparity in the verification
report or otherwise.

» The IEPF Authority shall not be liable to indemnify the security holder or
Company for any liability arising out of any discrepancy in verification report
submitted etc leading to any litigation or complaint arising thereof
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MINISTRY OF CORPORATE AFFAIRS
NOTIFICATION
New Delhi, the 28 February, 2017

G.S.R. 178(E)—In exercise of the powers conferred by sub-sestid), (2), (3), (4), (8), (9), (10)
and (11) of section 125 and sub-section (6) ofieec24 read with section 469 of the Companies 201,3
(18 of 2013), the Central Government hereby makeddllowing rules, to amend the Investor Educaaod
Protection Fund Authority (Accounting, Audit, Trdasand Refund) Rules, 2016, namely:-

1. (1) These rules may be called the Investor Educadiod Protection Fund Authority (Accounting,
Audit, Transfer and Refund) Amendment Rules, 2017.

(2)They shall come into force from the 28th Februafa,7.

2. In the Investor Education and Protectiomd=Authority (Accounting, Audit, Transfer and Ref)n
Rules, 2016, (hereinafter referred to as the Rraidiules) in rule 2, in sub-rule (1), for sub-rt8,
the following shall be substituted, namely:

(d) “Company” means a company defined in sub-secfi) of section 2 of the Act and includes
‘corresponding new bank’ as defined in sub-seciidh of section 2 of the Banking Companies
(Acquisition and Transfer of Undertakings) Act, 096 of 1970) and clause (b) of section 2 of the
Banking Companies (Acquisition and Transfer of Utakings) Act, 1980 (40 of 1980) and

‘subsidiary bank’ as defined in clause (k) of satt? of State Bank of India (Subsidiary Bank) Act,
1959 (38 of 1959);

(da) “Corporate action” means any action takethieycompany relating to transfer of shares anthall
benefits accruing on such shares namely, bonugshsplit, consolidation, fraction shares etc. epkc
right issue to the Authority;

3. In the principal rules, in rule 3, in suble (2) for clause (g), the following clause shadl substituted,
namely:-

‘(g) all amounts payable as mentioned in sub-seqt®) of section 10B of the Banking Companies
(Acquisition and Transfer of Undertakings) Act, 097section 10B of the Banking Companies
(Acquisition and Transfer of Undertakings) Act, 098nd section 40A of the State Bank of India
(Subsidiary Bank) Act, 1959; and'.

4.  Inthe principal rules, for rule 6, theléoling rule shall be substituted, namely:-

“6. Manner of transfer of shares under sub-sed®mf section 124 to the Fund.- (1) The sharedl sh
be credited to DEMAT Account of the Authority e opened by the Authority for the said purpose,
within a period of thirty days of such shares beicgnaue to be transferred to the Fund:

Provided that, in case the beneficial owner masmghed any dividend warrant during the last
seven years, such shares shall not be required tabsferred to the Fund even though some dividend
warrants may not have been encashed:

Provided further that in cases where the perioskeotn years provided under sub-section (5)
of section 124 has been completed or being contpléteing the period from 7th September, 2016 to
31* May, 2017, the due date of transfer of such shstrall be deemed to be*3Way, 2017.

(2) For the purposes of effecting transfer of sstlares, the Board shall authorise the Company
Secretary or any other person to sign the necedsagments.

(3) The company shall follow the following proceduwrhile transferring the shares, namely:-

(a) The company shall inform, at the latest avédauldress, the shareholder concerned regarding
transfer of shares three months before the duedlatansfer of shares and also simultaneously
publish a notice in the leading newspaper in Ehglisd regional language having wide circulation
informing the concerned that the names of suchesiadders and their folio number or DP ID -
Client ID are available on their website duly mening the website address.
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(b) In case, where there is a specific ordeCafirt or Tribunal or statutory Authority restraigin
any transfer of such shares and payment of dividendvhere such shares are pledged or
hypothecated under the provisions of the Deposiofict, 1996 or shares already been transferred
under sub-rule (1) above, the company shall nasfea such shares to the Fund:

Provided that the company shall furnish dstail such shares and unpaid dividend to the
Authority in Form No. IEPF 3 within thirty days fmothe end of financial year.

(c) For the purposes of effecting the transfer,nelibe shares adealt with in a depository

(i) the Company shall inform the depository by waly corporate action, where the
shareholders have their accounts for transfeniauaof the Authority.

(ii) on receipt of such intimation, the depositatyall effect the transfer of shares in favour
of DEMAT account of the Authority.

(d) For the purposes of effecting the transferneltbe shareare held in physical form-

(i) the Company Secretary or the person authotisethe Board shall make an application,
on behalf of the concerned shareholders, to thepaag) for issue of duplicate share
certificates;

(i) on receipt of the application under clause, (@)duplicate certificate for each such
shareholder shall be issued and it shall be statethe face of it and be recorded in the
register maintained for the purpose, that the dapdi certificate is “Issued in lieu of share
certificate No..... for purpose of transfer to IER#Rd the word “duplicate” shall be stamped
or punched in bold letters on the first page ofghare certificate;

(i) particulars of every share certificate issuasl above shall be entered forthwith in a
register of renewed and duplicate share certificataintained in Form No. SH-2 as specified
in the Companies (Share Capital and DebenturegsRR014;

(iv) after issue of duplicate share certificatég, ¢company shall inform the depository by way
of corporate action to convert the duplicate shtartificates into DEMAT form and transfer
in favour of the Authority.

(4) The company shall make such transfers thramagporate action and shall preserve copiesgor it
records

(5) While effecting such transfer, the companylistend a statement to the Authority in Form No.
IEPF 4 containing details of such transfer.

(6) The voting rights on shares transferred toRbed shall remain frozen until the rightful owner
claims the shares:

Provided that for the purpose of the Securities &hahange Board of India
(Substantial Acquisition of Shares and TakeoversyuRations, 2011, the shares which have
been transferred to the Authority shall not be eatetl while calculating the total voting rights.

(7) The company shall maintain the details ofrshalding of each individual shareholders whose
shares have been credited to the DEMAT accourtiteoRAuthority.

(8) All benefits accruing on such shares e.g.usashares, split, consolidation, fraction shares et
except right issue shall also be credited to SUEMBT account.

(9) The shares held in such DEMAT account shall betransferred or dealt with in any manner
whatsoever except for the purposes of transfetthiagshares back to the claimant as and when
he approaches the Authority or in accordance witirsile (10) and (11).

10) If the company is getting delisted, the Authorshall surrender shares on behalf of the
shareholders in accordance with the SecuritiesExetiange Board of India (Delisting of Equity
Shares) Regulations, 2009 and the proceeds realedidbe credited to the Fund and a separate
ledger account shall be maintained for such prazeed
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(11) In case the company whose shares or secuaitieeld by the Authority is being wound up, the
Authority may surrender the securities to recelve amount entitled on behalf of the security
holder and credit the amount to the Fund and aratpéedger account shall be maintained for
such proceeds.

(22) Any further dividend received on such shatesl be credited to the Fund and a separate ledger
account shall be maintained for such proceeds”.

5. In the principal rules, for rule 7, the follmg rule shall be substituted, namely:-

“7. Refund to claimants from Fund.- (1) Any persehose shares, unclaimed dividend, matured
deposits, matured debentures, application moneyfatuefund, or interest thereon, sale proceeds of
fractional shares, redemption proceeds of prefershares etc., has been transferred to the Furyd, ma
claim the shares under proviso to sub-sectiond6$ection 124 or apply for refund under clause (a)
of sub-section (3) of section 125 or under provssub-section (3) of section 125, as the case may
be, to the Authority by submitting an online apation in Form IEPF-5 available on the website
www.iepf.gov.inalong with fee specified by the Authority from #no time in consultation with the
Central Government.

(2) The claimant shall after makingagplication in Form IEPF-5 under rule (1), sendgsbme duly signed
by him along with, requisite documents as enumdratd-orm IEPF-5 to the concerned company at its
registered office for verification of his claim.

(3) The company shall, within fifteen ddysm the date of receipt of claim, send a verifmatreport to the
Authority in the format specified by the Authoriglong with all the documents submitted by the

claimant.
(4) After verification of the entitlement of theaaihant-

(a) to the amount claimed, the Authority and tlawing and Disbursement Officer of the Authority
shall present a bill to the Pay and Accounts Offitzee- payment as per the guidelines,

(b) to the shares claimed, the Authority shall essurefund sanction order with the approval of the
Competent Authority and shall credit the sharesieoDEMAT account of the claimant to the extent of
the claimant’s entitlement.

(5) The Authority shall, in its records, cause &rto be made of all the payments made under dald4u

(6) An application received for refund of any ohaiinder this rule duly verified by the concernedhpany
shall be disposed off by the Authority within sixgys from the date of receipt of the verificatreport
from the company, complete in all respects anddatgy beyond sixty days shall be recorded in wgitin
specifying the reasons for the delay and the sdmakk lse communicated to the claimant in writingogr

electronic means.

(7) In cases, where the application is incompletea approved, a communication shall be sent ¢ th
claimant and the concerned company by the Authdetgiling deficiencies of the application.

(8) In case, claimant is a legal heir or successadministrator or nominee of the registered shatder, he
has to ensure that the transmission process isletedby the company before filing any claim wiltle t
Authority.

(9) In case, claimant is a legal heir or success@dministrator or nominee of any other registesecurity
or in cases where request of transfer or transanissi shares is received after the transfer ofeshby
company to the Authority, the company shall verdfy requisite documents required for registering
transfer or transmission and shall issue lettéhécclaimant indicating his entitlement to the ssedurity
and furnish a copy of the same to the Authoritylevlierifying the claim of such claimant.

(10) The claimant shall file only one consolidatdaim in respect of a company in a financial year.

(11) The company shall be liable under all circianses whatsoever to indemnify the Authority in case
any dispute or lawsuit that may be initiated duang incongruity or inconsistency or disparity et
verification report or otherwise and the Authostyall not be liable to indemnify the security holde
Company for any liability arising out of any dispeacy in verification report submitted etc., leapio
any litigation or complaint arising thereof.”.
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In the principal rules, -

(i) in forms IEPF-3 and IEPF-5, the word “/bank”daf/Bank Corporate ldentification Number
(BCIN)” shall be omitted, wherever they are ocaugri

(i) in form IEPF -6, in serial number 5, for-
“SRN of relevant form IEPF-6| | Pre fill

SRN of relevant form IEPF-]{ | Pre fill

the following shall be substituted, namely:-

“SRN of relevant form IEPF-6 Pre fill
Total Number of SRNs for IEPF-1 Pre fill
SRN of relevant form IEPF-1 | Pre fil Al |-

[F. No. 05/23/2016-1EPF]
AMARDEEP SINGH BHATIA, Jt. Secy.

Note : The principal rules were published in the Gazeftindia Extraordinary, Part Il Section 3, sub-
section (i) vide number GSR 854 (E), dated th&8ptember, 2016.

Uploaded by Dte. of Printing at Government of lnBress, Ring Road, Mayapuri, New Delhi-110064
and Published by the Controller of Publications,Hb&l10054.



General Circular Nof.jf’ /2017

No.11/06/2017-1EPF
Government of India
Ministry of Corporate Affairs
5t Floor, “A” Wing,
Shastri Bhawan, Dr. R.P. Road
New Delhi-110001
Dated: 29.05.2017
To
All Stakeholders,
Nodal Officer’s (IEPT) of Concerned Companies
All Regional Director’s & Registrar of Companies of Min of Corp. Affairs

Subject: Clarification regarding due date of transfer of shares to IEPF Authority
Sir/Madam,

Pursuant to second proviso to Rule 6 of Investor Education and Protection Fund
Authority (Accounting, Audit, Transfer and Refund) Amendment Rules, 2017 notified on
February 28, 2017, where the seven year period provided under sub-section (5) of section
124 is completed during September 7, 2016 to May 31, 2017, the due date for transfer of
such shares by companies is May 31, 2017.

2. The modalities for transfer/ transmittal of shares from companies accounts to the
demat account of the IEPF Authority are being finalized with the depositories. IEPF
_ Authority is considering to open special Demat account and till opening of demat accounts,
the due date for transfer of shares stands extended. In view of this, a revised due date for
transfer/ transmittal of shares shall be notified soon.

z 5 Companies, are advised to complete all formalities, as laid down in the aforesaid
Rules without waiting for the fresh dates. Companies which have already published notice
in newspaper and send notices to the shareholders, need not give the fresh notices again
due to this extension.

4. This issues with the approval of Competent Authority.

Yours faithfully,

o™
(Monika Gupta)
Deputy Director
Copy to:-
1. CEO, IEPF Authority
2. Sr. AO, IEPF Authority/ AGM, IEPF Authority
3. E-Governance Cell/ MCA and to place this circular on Ministry’s/ Authority website.
4. Guard File.



[TO BE PUBLISHED IN THE GAZETTE OF INDIA, EXTRAORDINARY,
PART-II, SECTION 3, SUB-SECTION (i)]

- GOVERNMENT OF INDIA
MINISTRY OF CORPORATE AFFAIRS

Notification
New Delhi, the 13" October, 2017

G.S.R. ___ (E).- In exercise of the powers conferred by sub-sections (1), (2), (3), (4),
(8), (9). (10) and (11) of section 125, sub-section (6) of section 124 read with section 469 of the
Companies Act, 2013 (18 of 2013), the Central Government hereby makes the following rules
further to amend the Investor Education and Protection Fund Authority (Accounting, Audit,
Transfer and Refund) Rules, 2016, namely:-

1. (1) These rules may be called the Investor Education and Protection Fund Authority
(Accounting, Audit, Transfer and Refund) Second Amendment Rules, 2017.

(2) They shall come into force from the 13 October, 2017.

2 In the Investor Education and Protection Fund Authority (Accounting, Audit, Transfer and
Refund) Rules, 2016, (hereinafter referred to as the principle rules), in rule 6-

(I} in sub-rule (1),-
(a) for the second proviso, the following proviso shall be substituted, namely:-

“provided further that in cases where the period of seven years provided under
sub-section (3) of section 124 has been completed or being completed during the period from
7th September, 2016 to 31% October, 2017, the due date of transfer of such shares shall be
deemed to be 31% October, 2017.7;

(b) after the second proviso, the following proviso shall be inserted, namely:-

«Provided further that transfer of shares by the companies to the Fund shall be
deemed to be transmission of shares and the procedure to be followed for transmission of
shares shall be followed by the companies while transferring the shares to the fund.”.

(I in sub-rule(3), for clause (d), the following clause shall be substituted, namely;-

‘(d) For the purposes of effecting the transfer shares held in physical form-
(i) the Company Secretary or the person authorised by the Board shall make an
application, on behalf of the concerned shareholder, to the company, for issue of a new

share certificate;



(111)

(ii) on receipt of the application under clause (a), a new share certificate for each such
shareholder shall be issued and it shall be stated on the face of the certificate that “Issued
in lieu of share certificate No..... for the purpose of transfer to IEPF” and the same be

recorded in the register maintained for the purpose;

(iii) particulars of every share certificate shall be in Form No. SH-1 as specified in the

Companies (Share Capital and Debentures) Rules, 2014;

(iv) after issue of a new share certificate, the company shall inform the depository by way
of corporate action to convert the share certificates into DEMAT form and transfer in
favour of the Authority.’;

after sub-rule (12), the following sub-rules shall be inserted, namely:-
“(13) Any amount required to be credited by the companies to the Fund as provided under

sub-rules (10), (11) and sub-rule (12) shall be remitted into the specified account of the
IEPF Authority maintained in the Punjab National Bank.

(14) Authority shall furnish its report to the Central Government as and when non-
compliance of the rules by companies came to its knowledge.”.

3 In the principle rules, in rule 7-
(a) after sub-rule (2), the following sub-rule shall be inserted, namely:-

“(2A) Every company which has deposited the amount to the Fund shall nominate a Nodal
Officer for the purpose of coordination with IEPF Authority and communicate the contact
details of the Nodal Officer duly indicating his or her designation, postal address, telephone
and mobile number and company authorized e-mail ID to the IEPF Authority, within
fifteen days from the date of publication of these rules and the company shall display the
name of Nodal Officer and his e-mail ID on its website.”;

(b) after sub-rule (3), the following proviso shall be inserted, namely:-

“Provided that in case of non receipt of documents by the Authority after the expiry of
ninety days from the date of filing of Form [EPE-5, the Authority may reject Form IEPF-
S, after giving an opportunity to the claimant to furnish response within a period of thirty
days.”;

(¢) after sub-rule (7), the following proviso shall be inserted, namely:-

“Provided that in case of non receipt of rectified documents by the Authority after the
expiry of ninety days from the date of such communication, the Authority may reject Form



IEPF-5, after giving an opportunity to the claimant to furnish response within a period of

* thirty days.”.
[F.No. 05/17/2017-1EPF]

. TE X 101 %
Amardeep Singh Bhatia,

int Secretary

Note: The principal rules were published in the Gazette of India Extraordinary, Part II,
Section 3, sub-section (i) vide number GSR 854 (E) dated the 5™ September, 2016 and
amended vide notification number G.S.R 178 (E) dated the 28" February, 2017.



- General Circular No)2./2017

No. 11/06/2017-1EPF
Government of India
Ministry of Corporate Affairs
5th Floor, 'A’ Wing
Shastri Bhawan, Dr. R. P. Road
New Delhi—- 110001
Dated: 16.10.2017
To
All Stakeholders
Nodal Officers (IEPF) of Concerned Companies
All Regional Directors and Registrar of Companies
MD & CEO NSDL
MD & CEO CDsL

Subject: Transfer of Shares to IEPF Authority

Pursuant to second proviso to Rule 6 of Investor Education and Protection
Fund Authority (Accounting, Audit, Transfer and Refund) Rules, 2016 as amended
time to time, wherein the seven years period provided under sub-section {5) of
section 124 is completed for unpaid/unclaimed dividends during September 7, 2016
to October 31, 2017, the due date for transfer of such shares by companies is
October 31% 2017.

2 The IEPF Authority has opened demat accounts with Natfional Securities
Depository Limited (NSDL) and Central Depository Services Limited {CDSL) through
Punjab National Bank and SBICAP Securities Limited respectively, as Depository
Participants. The details of said accounts are as under:

Particulars PNB SBICAP
DP ID IN300708 12047200
Client iD 10656671 13676780
3. These dematl accounts will have features and functionality fo support IEPF

operations using paperless, digital processes and facilitate record keeping of shares
transferred to the tEPF Authority to meet the requirements of the Rules.

4, All companies which are required to transfer shares 1o {EPF Authority under
the aforesaid Rules, shall fransfer such shares, whether held in demateriglised form
or physical form, to the demat accounts of IEPF Authority by way of corporate

1



action. The Information related to the shareholders, whose shares are beings
transferred to IEPF’s demat accounts with PNB or SBICAP shall be provided by the
companies to NSDL or CDSL respectively as per the prescribed format by the
concerned depository.

5. The Ministry of Corporate Affairs has held separate discussions with NSDL and
CDSL during which they have agreed to levy reduced charges for account
maintenance and record keeping pertaining to shares transferred to the demat
accounts of IEPE Authority. A Memorandum of Understanding (MOU] to the effect is
being finalized with the two depositories and the same wili also be uploaded on
“website www.lepf.gov.in on finalization. NSDL and CDSL shall, based on these
discussions, separately notify the charges, which shall not be more than those
finalized in the MOU. NSDL and CDSL are reguired to allow the services with
immediate effect.

6. Any cash benefit accruing on account of shares transterred to [EPF such as
dividend, proceeds realised on account of delisting of equity shares of the
company. amount entitled on behalf of security holder if the company is being
wound up as per Rule &, sub-rule (10), (11) and {12) of Investor Education and
Protection Fund Authority {Accounting, Audit, Transfer and Refund) Rules, 2016, shall
be transferred by companies to bank account opened by the Authority with Punjab
National Bank, sansad marg, New Delhi, which has been linked to demat accounts
mentioned at para 2 above.

7 It is clarified that Only amounts mentioned in para é cbove are to be
transferred to Bank account indicated above. Transfer of amount due fo be
transferred under section 125(2) of the Companies Act, 2013 or any other amount to
aforesaid account is strictly prohibited.

8. This issues with the approval of the Competent Authority.

(et
(Rg&:e’s'f\}"ryagi)

Director

Copy/-
CEO/IEPF Authority
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